
Colleagues, 

Before providing you with some operational updates and reminders, I would like to 
recognize the importance of this week - Indigenous Public Service Awareness Week, 
May 19 to 22, 2020. I echo the sentiments from  Shirley Anne Off, Champion for 
Indigenous Peoples, and Nancy Othmer, Champion for Employment Equity and 
Diversity in that in the context of COVID-19, it is more important than ever to put into 
practice our commitments to fostering the Crown-Indigenous relationship, and to ensure 
that we are considering the needs of Indigenous peoples. To do this, during this 
Awareness Week and beyond, we can build our knowledge about the Crown-
Indigenous relationship, and our role in supporting its continued development by taking 
time to review the Department’s Indigenous Public Service Awareness Week 
Resources. With most of us working remotely right now, this is the perfect time for us to  
learn more about First Nation, Inuit and Métis cultures, traditions and storytelling. 
 
Operational Updates/Reminders 
 
Submitting Leave Code 699 in PeopleSoft: 
 
Last Friday, ADM Bill Krolll provided us with information in regards to submitting leave 

code 699 in PeopleSoft. With our network ready to handle the demand, you can now 

begin submitting your ‘Other Paid Leave’ (Leave Code 699) requests in PeopleSoft.  

Here are the steps for you to follow if you plan to submit Other Paid Leave (Leave Code 

699) for COVID related reasons: 

 There are five situations where you can use 699 Other Paid Leave that are set out 
on the COVID-19 employee site.  Please review and be familiar with these. 

 Please talk to your manager and indicate the situation that is applicable to you.  

 In PeopleSoft, identify the situation that applies to you in the “Employee Comments” 
box.  

 Your transactions must be entered as a single transaction for each 699 leave 
situation. 

 
Note: If you are unable to enter your leave into the system at this time, you and your 
manager should manually track it so that it can be entered at a later date or by 
submitting a paper request. 
 
Timekeeping LEX/iCase 
 
A reminder for year-end timekeeping. Any outstanding timekeeping or correction to time 

entries for work performed before close of business March 31, 2020, should be finalized 

and entered in LEX/iCase by May 29, 2020, at 5:00 p.m. EST. If you are unable to 

finalize within this deadline, please discuss this with your manager. We understand that 

everyone is in a different situation and some employees may not be able to finalize their 

timekeeping, so please just record what you can. We are aware these reports will not be 
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entirely accurate, but this information is important so that we can properly bill client 

departments. 

Employee Pulse Survey 

Justice Canada’s Departmental Recovery Committee continues to focus on ensuring 

that our planning efforts are guided by your needs. The Justice Take-The-Pulse 

Employee Survey is now available online. The survey questions are open-ended, giving 

you an opportunity to share your experiences, preoccupations and points of view. The 

survey will be open until May 25. Your voice is important. 

Focusing on our Mental Health   

The Workplace Branch is currently developing a Mental Health Action Plan for 2020-

2023 to guide the department’s work by establishing desired outcomes, identifying gaps 

that need to be addressed, and selecting priority actions for implementation. To 

participate in this virtual consultation, please visit the Workplace Branch consultation 

page and provide your input to wellness_mieux-etre@justice.gc.ca by May 22. 

Remote Litigation  

Recently, ADAG, Lynn Lovett advised us that there are new National Litigation Sector 

guidelines on remote litigation, which can now be accessed on the Digital Workspace 

here: Digital Litigation During COVID-19 and Beyond – Questions and Answers NLS 

ENG. There is a wealth of information there including guidance and tools to assist 

counsel, litigation teams and managers in addressing challenges in the context of digital 

and remote litigation. The Q&A document contains important information on the use of 

technology and direction approved by the ADAG on positions that counsel should take 

in responding to a variety of issues that may arise. I urge you to read it if you are 

contemplating a hearing, discovery or mediation remotely.  

Eventual and Gradual Return to Worksites 

During this transition period of living with COVID-19, we will remain safe as we adjust 
our work lives to accommodate a gradual easing of restrictions and a corresponding 
increased access to our worksites. 

 
Public health authorities have signaled that physical distancing requirements will remain 
in place. As I mentioned, we will move cautiously as we consider when to increase 
access to our worksites. Your health and safety is paramount. We will be guided by the 
decisions of public health authorities, including Canada’s Chief Public Health Officer, 
and the direction of the BC government.  
 
I will provide further updates to you from our Return to Work Committee as these 
become available.  
 
Sincerely, 
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Jonathan 


